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[bookmark: _GoBack]Name: _______________________________________________________________________________
Social Services Program: _______________________________________________________________
Mission Statement: 

Instructions:  Complete the table below based on the social services program business needs. A basic example is included; delete before submitting your assignment. Add lines, as needed.
	Position Title
	Education/ Experience
	General Responsibilities
	Hierarchy
	% FTE
	Annual Salary

	Counselor
	MA in Counseling
3 years counseling children 
	· Counsel clients, individually and in group sessions, to assist in overcoming dependencies, adjusting to life, and making changes.
· Maintain confidentiality of client records.
	
	100%
	$50,000
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OF ADULT AND PROFESSIONAL STUDIES
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